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Email Broadcast

Business Intelligence reports can
arrive in your Outlook inbox at
predetermined times and formats.
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| Click on the report link to | |

For the Bloomsburg Award reports,

To:
Cc

you will receive an email every two
weeks on the Wednesday following

From:

Subject:

Bl report with full
functionality.

Sent: Mon 4/13/2009 12:53 PM

Bloomsburg Award Report Links

payroll posting.

To open your Award report, simply

| ¥
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of Pennsylvania

Help Links

1)

inds Center Reporting

click on the link.

Bloomsburg Award Status Rep;

Please click the link below t
requires each userto log

lew your Award Status Reports. In order to provide security for confidefjtial information, BI
o the Bl system

Award Status Reports

For report questions click here to email Grants Accounting or call: Julia Kaschak-extension 4022 or Debra Newman-
extension 4574

For assistance with understanding and navigating your reports, click here to open the training guide.

BW Production is unavailable for scheduled maintenance every Saturday moming. Click here to view systems availability
page.

Use the help links to get assistance with logging on, understanding your budget data, or to access

a copy of this training guide. Keep in mind the BW Production server (BI) is unavailable Saturday
mornings for regular system maintenance.

Choose a digital certificate

Choose a digital certificate

Identification

4 The website you want to view requests identification.
i h Flease choose a certificate.

After clicking on the link, you may get a digital certificate
informational dialog box.

Click on [OK] to proceed.

Mame Issuer

Click OK

|

View Certificate...

SYTEC IS WORKING ON REMOVING THIS DIALOG BOX

CK

] [ Cancel




Bl Logon

Connect to maximus.sytec. passhe.edu

In order to provide security for confidential information, Bl requires each user
to log into the Bl system. After entering your Bl user name and password, the
Bl system returns only data that you are authorized to view based on your

The server maximus.sytec.passhe. cdu at SARMED assigned roles. This provides a level of security not found by emailing reports
Application Server [PB1] requires a usernangand password.
as attachments.

User name: Ssstrom -

Password: [eescases] Your Bl User name is:

Remember my password

Your Bl Password is:

[ oK ][ Cancel ]

Click [OK] after entering your information.

Passwords are case sensitive!

Variables Screen

When you execute a report /2 Variables Entry - Windows Intemnet Explorer

- .

in Bl you may be prompted f(-:' & | https://maximus.sytec.passhe.edu:44430/sap/bw/BEx?sap-language=EN&bsplanguage=EN&CMD=LDOC&TEMPLATE
, -

to enter variable values File Edit View Faverites Tocls Help
L . = .
Variables allow a single | % @ Varisblesntry

report tO serve mUItI ple Variables for Bloomsburg Award Reports

purposes. For example, (TFiscal Year Interval (Optional) 2008

instead of creating a report (TFunds Center (Selection, Optional) = + Include
for every fiscal year, a THuser D-Award (Multiple, Optional)
variable value can be used (D user Name-Award (Mutiple, Optional)

to determine what year or
multiple years to run. In this

way, one report can return values for the current year, a prior year, or multiple years.

Your Award reports on first execution may display Fiscal Year Interval, Funds Center, User ID, and/or User
Name.

Fiscal Year Interval: This variable does not have a default value and is optional. You can enter one fiscal year or
a range of fiscal years. We recommend leaving these fields blank because most awards span fiscal years.
Blank fields will show activity for life of award.

Funds Center: For this variable you can enter a single funds center or multiple funds centers.

User ID: When an SAP user id value is entered in this field, the report will return all the funds centers that have
this user ID listed on the funds center as the responsible person. Please do not use this field. It is reserved for
Grant Accounting Department use.

User Name: When a value is entered in this field, the report will return all the funds centers that have this value
listed on the funds center in the name field. The user name on each fund center (award) is the same as the
Project Director’s SAP user logon (e.g., Jane Doe = 10jdoe).




Variable Screen — Free Display

If you see an All

. Variables for Bloomsburg Award Reports
button on the Variable

screen. this means (T Fiscal vear Interval (Optional) To

’

some variables have (Fuser D-Award (utiple, Optional)
been personalized and (T User Name-Award (Multiple, Optional)

are hidden from view.

You may have values

Click on ALL button to see Personalized variables.

personalized for you

already.

For example, Funds Center variable had a personalized value in this example so it was not initially displayed.

NOTE: When you receive your User Name and Password, your variables will have already been personalized for you

based on the fund centers (awards) under your responsibility. You should only have to hit the Execute button from this
point to run your reports.

To view all variable values, Click on All.

Variables Screen - All Display

After CIiCking the All button Variables for Bloomshurg Award Reports

you will now see the PFiscal Year nterval (Optional) @ -

personalized Variables' @Funds Center (Selection, Optional) = = |l 1033802808.1 MSF Math & Sci Schol IM

A. You now see a Free @ = x||[1022501908.1 [ campus Suicide Prev C [Inciude =] 3
button after clicking the = Zfjiussazieos [Fupard Bound 06-03 [Inciuce =] J
All button. Clicking on @Uaer ID-Award (Muttiple, Optional) @
the Free button will @Ua&rNam&Award (Muttiple, Optional} @
hide your personalized @
variables again.

. Notice the personalized variables have a small face profile icon to indicate these values have been personalized.
. In this example, Funds Center has been personalized with several Funds Centers values.
. If you need to add more values, simply click the Insert Row buttons where available.
Fiscal Year Interval accepts a range of fiscal years. This variable is optional. If you don’t enter anything you will get

data since your university went live with SAP. Again, we recommend leaving these fields blank to get all activity for
the selected award(s).

m g O w

F. User ID: Reserved for Grant Accounting Department use.

G. User Name: You may see your name or ID in this field. This will return any associated values on the name field of
the funds center master file. Contact Grant Accounting if you have questions.




Funds Center (Selection, Optional) Variable

Variables for Bloomsburg Award Reports

(DIFmcal vear interval (Optional) '

@Funus Center (Selection, Optional) = =] [1022302508.1 -
[= =][1032s01g06.1 @
[= =] [1022321808.1

= |

PicCa

=)
i[=)]
o]

Ifa User D-Award {IMultiphs, Optional)

@User Hame-Award (Multipie, Optional)

Lgxccu!l.:l 1 Free

[ EF]nsF pPath & Sci Schol
us Suicide Prev

[Fupard Sound 0e-09

LB
Qlu Selection for Funds Center [Selection, Optional)

( I Fing]

1033303 C
{* Search in Key
{ Search in Text
Maximum Number of His  [200

Funds Cenier (Selaction, Optional) Key
Hispanic Creathe Wr 1033303003.2
WEDnatPA Corneldl 10332023004.2
WEDnetPA Deal Monte 10333031023
Minority Qutreach & 10333032032
WEDnetPA Deluxe Home 10333032043
WEDnetPA Doliar Tree 10333033043
WEDnetPA Kiserdex Co 1033303504.3
IMSTP Training Autom 1033303602.2
| WEDnetPa LEN Sales 10333036043
WEDnatPa Medical Brd 10233037042
IMSTP Training Autom 10333038032
WEDnetPA Northway 10333038043
Collegiate Invitatio 1033303803.2
WEDnetP4 Remit Corp 1033303504 2

A.In the Funds Center (Selection, Optional) variable you can type a funds center directly in the field.

B. Click on the Selection button to search or select from a list.

C. You can search in the key (fund center number) or the text (fund center description).

D.Select a value by clicking on the text or key.

The search is case sensitive!

Opera nds @ Fizcal Year Interval (Optional} |

= Equal to @Funds Center (Selection, Optional)
[ Range of values
<= Less than or equal to
> Greater than
>= | Greater than or equal

to @User ID-Awvard (Multiple, QOptional}
< Less than
* Wild card @User Marme-Award (Multiple, Optiong
<> Not equal to

Variakles for Bloomsburg Award Reports

|[=]

= |=|[1033802908.1

[CF|nSF Math & Sci Schol

[CF]campus Suicide Prev

!
|- |=][1033501906.1
!

[EF]upward Bound 08-08

|[=]

|[=]

|[=]

| Execute” Ch eu:k” Free|




Personalize or Delete Personalization

Variables for Bloomsburg Award Reporis

If you would like to @Fiscal‘f’earInterval(UptiunaI} To

remove or change your En n, Optional) 10338025081 NSF Math & Sci Schol

personalization, simply i Personalization 1033501906.1 | F|campus Suicide Prev

Right Click on the icon 1032321808.1 | F|upward Bound 08-09
and you will get options o1 Delete Persandlizition
to Personalize or Delete | {fuser Name-award (Mutink, Optional)
Personalization.

Check|| Free

Personalize: Uses

current variable values for this and future executions of the report.

Delete Personalization: The values will be blank or default on the next execution.
Execute

Variables for Bloomsburg Award Reports

(Mrizcal vear Interval (Cgticnal) To

@Funds Center (Selection, Optional) |= ;I 10338028081 NSF Math & Sci Schol IIncIude vI

[= [=l[1033501908.1 [F]campus Suicide Prev [include =]
[= |=][1p33321509.1 [CF]upward Bound 08-08 Ilnclude -]

[T User ID-Award (Multiple, Optional)

(T uszer Name-Award (Muttiple, Optional)

[ Execute]| check]

When you have the desired variables, click on Execute button to run the report.

Wait for browser page to load.

After executing any BI command, always wait for the page to load before attempting another
command or navigation. Multiple clicks before the page has loaded completely may cause errors.




Initial View

LEéL] Bloomsburg University of Pennsylvania
Business Intelligence
Web Application for Funds Center Reporting
(B
BudgetDetad | ActuaiDetal | Commment |z o {D}
.:ul'lﬂs ctﬂ:‘!tﬂ-’-\' WEF Ripit =l pTEs g - =© Fescal vear ierval Emgty Dgmproaing
User D-Award: Evgty Demproptics User Hame-&warnd: Emgty Demgroptics &5 of Date: 0471572008 05:20:(

i

| Funds Center » Commitment kem =] lDi 4= X Bl i rofo radu BB EEEEQ

Fumd (Text ™ Hay ™ ) Funds Cenler {Text * Hey = Fiscal Period"'ear  Commiment Rem Category

mgE @ & =@ O = €) — ) i =

= Bloomsburg Award Status @
Todal —
Funds Cantar Commemant Bem L4
Budget Actunls Commiments & Remaning  Remaning
Actuals 5 ]
10338023081 NSF Math & Sci Schol 01220  AFSCME Sal Dual Empl ZIELs 52,200 $2.200 33444 &1 %
10580  Unmiv Funded Std Empl 5 30,983 % 3,650 % 8,650 522,333 T2%
E10581 | Grag Sid Emp Gen Fd 5 1,555 524485 52445 5489 25 Y%
S40200  AFSCME Madicare 582 532 332 330 43 %
E20580  Students Medicars 532 £32 %32
E41200 @ AFSCME So¢ Sec 5 283 5138 5138 5127 48 %
41380  Students Soc Sec * 138 5138 2138
EL2200 AFSCHE Refr TiAs 524 5204 5204 5320 &1 %
B15100  General Trawvel 519,835 % 11.228 $11.22%8 58599 41 %
625300 | Speciairad Services 512512 s12512 104 %
BE0130 RentLeass Vehicke 51,650 51,645 % 1,645 55 0%
EES111 Contr Food Sves-Fal 2,150 52172 52172 5 -22 -1%
65113 Copir Food Sves-Sumr § BEL $26 §28 $838 97 %

A. Atthe top of the report a Bloomsburg banner will display. You can open or close this banner by clicking on the X
or 0. Closing the banner will allow more data to display on the visible area of your screen.

B. The reports are structured in a tab format. The first tab displays by default. Other tabs will display data simply
by clicking on the tab. Be patient for a tab to open after clicking on it-remember you are running reports.

C. The data is filtered by the values in your variable when you first executed the report. The values are displayed

here as links. If you click on this link it will call up the variable screen and allow you to edit the variable values.

The Fiscal Year Interval as entered in the variable is displayed.

The As of Date is when the data was successfully loaded into Bl from the SAP R/3 transactional system.

Icons and view selector toolbar. Common commands are executed by simply clicking on the icon.

6 m m o

You can use the dropdown filter for Fund to select a single fund from the list. Click on the word Fund to select

multiple values.

H. Funds Center dropdown box will allow you to filter the current page by an individual fund center. If you have
multiple awards under your responsibility, you can use this drop down to select a specific award to review.

I.  Use the Fiscal Period/Year dropdown to select a single fiscal period. Click on the text to open a dialog box to
select multiple periods.

J. You can use the Commitment Item hierarchy filter to select a range of commitment items or a single
commitment item. Click on the work Commitment Item to select multiple values.

K. A category dropdown filter allows you to quickly restrict the data to personnel or non-personnel.

L. The data area. All filtering will change the data displayed.




Summary

On the Summary tab, Funds Center and Commitment Item are displayed in rows. As with the other tabs,
you can view Budget, Commitments, Actuals, Commitments & Actuals, Remaining $ and Remaining %.

A Category Filter is available to view only by selected expense categories.

Summary

User D-Award: Empty Damprcption

Funds Center(s ) NEE haih & Sg Sghol, Campus Suicide Pray, Upwerd Boyng 0808

LB

Fiacal “fear Intarvat Empty Derarcation

User Name-Award: Ermpty Dgmpraption As of Date: 04/1572005 05:20:08

IF-.rds Centar » Commiment Bam 3 @ &= lﬂlﬁ CI‘&FC&F&!&%E‘ B‘ﬁﬁ

Fund {Text™ Kay = Funds Center (Taxt * ey * Fiscal Periodfear  Commitment fem Category

= = [ = [ =] | & [Ferresonne =1

= Bi burg Award 5t

Non-Bersonnsl
Funds Center Commiment Bem L4
Budgst Commiments  Actuals Commitments & Remaining Rsmaining
] | } Agluals 5 %
10333216091  Upward Bound 08-09  E05130 | Freight'Shipping | $g | SE L1

806130  Tele Equip Instal 552 552 582
BOE110 | Subscriptions 5 200 5400 5 200
815100 | General Travel 53,843 s425| s22% s2661 Side2| 0%
8615110 | Traing/Develop Trav| s I.EZ?_ | $322 5 22 5 i.ZI:IE_ TS %
818000 | ConfenSemnar Reg 5412 5400 5400 512 | 3%
E25300 | Specialzed Services § 25,954 §$12578| 56160 $ 18,736 §7.229 25 %
E50100 | Office Supples $1,038 5251 $251| $TES| TE %
880200  Educational Supplies 51,200 §2c 5687 5722 5473 40 %
E80330 | Chemicals | | sems SEE3|  5.589
BE0T15 | WWearing Apparel $ 390 §390 100 %
£65113 |Conir Food Svcs-Sumr | 510,157 | S10.457) 100 %
BE5114 C_DnlrfnﬁdS\lc:l:-D!ﬂr | 54808 5 1-'-3_ SETE 5815 5!-,?55_ B2 %
E85125 | Specal Food Service 52,550 5 2.550 100 %
EB0125 | Indirect Expanse § 27,304 $ 11,009 § 11,008 §15,285 £0 %

U=er ID-Award: Emeoty Demarcation

Funds Center(s). NSF Math & Sci Schol, Campus Suicide Prev, Upwsrd Bound 08-09

Fizcal Year Interval: Emoty Demarcation

Uzer Name-Award: Emoty Demarcation Az of Date: 04/15/2009 05:20.09

| Funds Center Only =[O 4= 8 G ER cie roai Faci EE By E @ 1
Fund (Taxt* Key* ) FiWgds Center {Text “ Key * ) Fizcal Period™'ear  Commitment tem Category
[ = [ =l [ = [ [Total =l
7 Bloomsburg Award 5Status
Total
Funds Center ]
Budget Commitmentz Actualz Commitmentz & Remaining Remaining
Actuals ] %
10333216081 Upward Bound 08-09 LR W 13,175 3158111 5172290 5230 183 58%
1033501906.1 Campus Suicide Prev Funds Center Only View [f2098 5 75,641 £ 83738 544935 35 %
10338028081 NSF Math & Sci Schol | - " T 3102 284 5102284 45T 716 83 %
Overall Result 1,140,145 $21275 $ 337,036 $ 358,310 $731,339 69 %

Bl Report created for - 10DNEVMAN

For report questions click here to email Grants Accounting or call: Julia Kaschak-extension 4022 or Debra Newman-extension 4574

For assistance with understanding and navigating your reports, click here to open the training guide




View Budget Transaction Types - (Budget Source)

Any time you see budget as a column on your budget reports you have the option to view the total budget
by transaction types. For example, your current budget may have Original, Carryforward, Transfers,
Supplements, and Return budget types. You can view the budget source by simply clicking on the node that
is above the budget column heading.

The node is closed by default, only showing current budget in total; however, after clicking on the node the
budget transaction types (budget source) will open.

=7 Bloomsburg Award Status
Total
Funds Center Commitment ftem ]
'Budget Actualz Commitments & Remaining Remaining
Actualz 5 %
10338029081 NSF Math & Sci Schol 501220 | AFSCME SalD £ 5544 22200 22200 53,444 61 %
510580 £ 30,883 £ 8,650 £ 8,650 522333 72 %
510581 21,858 22445 22445 8 489 -25 %
540200 %62 %32 %32 530 48 %
udentz Medicare 532 532 532
AF3SCME Soc Sec § 263 5136 5136 5127 48 %
Studentsz Soc Sec %136 %136 %136
Budget Node Closed AFSCME Retr TIAA g 524 g 204 g 204 5320 61 %
General Travel £19,825 211,228 211,228 53599 43 %
625300 |Specialized Services 12512 512512 100 %
650130 | Rent/Lease Vehicle £ 1,650 £ 1,645 £ 1,645 55 0%
ARS444 Cootr Fond Surs Fall g 21c0 S 2177 S 2177 L4 UL

= Bloomsburg Award Status

Funds Center Commitment kem

dget
Carryforward Carryforward Transfers | Transfers | Supplements)
Receive Send Receive |Send

1033802908.1 | NSF Math & Sci Schol| 501220 TLEee 338484 5-3,444 I oEad
510580 5 30,983 % 31,600 5 -31,600 5-2017 5 33,000

d 31,956 % 1,956
PAFSCHE Medicare £62 £30 £-30 £-20 a2

B0 | Studentz Medicare 532 532
AFSCME Soc Sec 5 263 5127 5127 I -87 £ 350

Budget Hode Open

Studentz Soc Sec 5136
| AFSCME Retr TIAA 3 $ 320 2-320 § 524
615100 | General Travel £ 19,825 212,108 212108 22178 222,000
625300  Specialized Services 212,512 £ 14,850 £ -14,650 £_2.488 £ 15,000
650130 | Rent/lLeaze Wehicle 21,850 ze 25| %1850
665111 | Contr Food Svea-Fall $£2,150 $13 $-13| 52150




Budget Detail

Fmcal Year intervat Emcty Dempeapticn
User D-Award: Erzty Cgomprmpti=n User Name.Award: Emety Demproption Ay of Date: 0411472005 05-34-59
Iior-rr.em L] &_Iﬁﬂﬁﬁcu&rcﬁamﬁaﬂaﬁ
Fund (Tas ™ bay* Funds Cenber (Tex ™ kay = Fucal Perodivear  Commimeént Rem Categery
(@ =@ =@ =l
7 Bloomsburg Award Status - Budget Detail
Non-Personned
Commiment tem Doc Date (BCS) Doc Date (Former)  Transaction Type (BCS) Doc Text (BCS) ]
Buaget
E05130 | Freght'Shipping AN02009 = Aecene TRANSFER FUNDS FROM POSTAGE CB TO FRT TO COVER DEF 1]
Regut 56
ED5120 Tele Equip install 12112008 L Recetie CHARGEBACK FOR TELEPHONE AT STUDENT WORKER DESK 52
Resut §52
608110 Subscriptons 120272008 E Recene COVER COST FOR COE WEBMAR $ 200
12152008 ] Recene SUBSCRIPTION TO COE "EQUALITY™ PUBLICATION 5200
Regul s400
§15100 General Travel 112172008 s Carry For. Recv L] $15574

The Budget Detail tab displays more detail about the expense budget numbers.

A. Commitment Item, Doc Date (BCS), Doc Date (Former), Transaction Type, and Doc Text (BCS) are
displayed in the initial view.

B. Use the category filter to select Total, Personnel, or Non-Personnel

C. Use the view selector to change the view of the data. The Date (Sorted by Recent) view will display

the most recent budget changes at the top of the report.

BCS (2009 and future) budget does not share all the same characteristics as Former (2008
and earlier) budget. Use the navigation block to select the appropriate characteristic -
especially when viewing prior years.

5 4| Budget Detail X9
Funds Centeris): NSF Math & So Schol cus Suicide Frev. Usward Bound 08-08 Fiscal Year Inferval Emety Damarsation
User D-Award: Emety Demarcation User Name-Award: Empty Demarcation As of Date; 04/1572009 05:20:09
[Gae Goteaty Fecet =] 1] 40 X BB v rede e SR EAER
Fund (Text® ey * ) unds Center (Text ™ Kay ™ ) Fiscal Period/vear  Commtment Rem Category
) - =] [@) - @ [Taa |
Use the Date (Sorted by ' = =l e
Recent) view to see recent || = siomsbir award st sidget vess
— Total
= changes to your budget Doc Date (53] | Doc Date (Formal) | Doc Text (BCS) Transacton Type (3C5) | Commiment em »
| Budget
03/02/2009 TRANSFER FUNDS FROM POSTAGE C8 TO FRT T0 COVER DEF Recehe 1605120 FreightShipping | 56
sens £20200 Postags C/B Exp 5
Result
121572008 = SUBSCRPTION TO COE "EQUALITY™ PUBLICATION Receive |B0B110 Subscrighions. s200| |
Send S25300 Specaized Services §-200
A s s sou | Resutt § ! |
121172008 = Fi PHi T Receive E06130 Tele Equip install §52
Send £20300 Telephone C/B Exp 5-52
Result
e DEV/EDOE EMTOV CANAMEAAE DED NER NEWALAY Daraiz I2ocnnn| Crudnt Einanzist A4 canada




Actual Detail

| zummary | Budgst Detai ActualDetail Commitment Detail | X0

Fundz Center(z): NSF Math & Sci Schol, Campus Suicide Prev, Upward Bound 08-09

User ID-Award: Empty Demarcation

User Name-Award: Empty Demarcation

Fizcal ear Interval. Empty Demarcation
As of Date: 04/15/2008 05:20:09

Fund (Tesxt * key * } Funds Center (Text * Key * )

{C
| Funds Center > Commitment Hemﬁ & K Chj% Fclj% Fd%ﬁ @ ﬁ @

Fizcal Periedr'ear Commitment tem

L =l e =1 [

Category B
=l Non-Personnel v| ]

(A1)
|Persarinel
= Bloomsburg Award Status - Actual Detail @ ‘Nor-Personne
Total |
Non-Personnel
Fundz Center Commitment ftem Pozting Date | Doc # Doc Text Actualz
1033321508.1 | Upward Bound 03-08 | 805130 | Freight/Shipping 03/02/200% | 101175240 |UPSCB %6
Rezult 56
808130 | Tele Equip Install 12/08/2008 | 1010907382 |EQUIPMENT ge2
Result $52
608110 | Sub=criptions 10/28/2008 | 101084604 | SURVEYMOMWKEY COM KATE-ANNUAL SUBSCRIFTION TO OMLIN 2200
12M1%/2008 | 1900508400 # 2200
Result 5400
615100 | General Travel 10/08/2008 | 1900483158 |# 565
10/21/2008 | 1900488255 | # 2154

The Actual Detail tab displays more detail about your actual expenses.
A. Funds Center is displayed in rows followed by Commitment Item, Posting Date, Doc #, and Doc Text.
B. Use the category filter to select from Personnel, Non-Personnel, or Total. Total will be the default
display (the above example shows the Non-Personnel filter).
C. Use the view selector to quickly change to other views

Note — the Doc Text field may often be blank (or have a # in the field), but as of April 6, 2009, all travel and
A/P documents will contain a description of the expense.

4500214333 560125 Noncapital Equip 51,502
10/08/2008 4500197879 740000 Equip & Machinery $ 19,462
4500197980 740000 Equip & Machinery $19,931
4500214686 860230 EOP Equip-Nencapital ERREE
4500214907 860230 EOP Equip-Nencapital s2815
1000712008 4500215148 820200 Software 53,480
i 660400 Maintenance Supplies 5940
10/03/2008 630225 Contr Waint Ofc Eqp 52,200
Equip & Machinery 59238
I si143] | .
@ & BW Web Application - Windows Intemet Bxplorer 4 =HICOE X
-
Use the Goto X OB b BOED
from the BI =~ Purchase Order Detail Target for Expenseg?
Vendor DocDate | Doc#_ff; | tem | Product Desc. Rea# | Finallnvoice PO Received Invoiced Open Invoice PO Line  Invoicsd | Open
context menu Quantity Quantiy | Quantty Quantty  Amount  Amount | invoice
CDW GOVERNMENT INC | 08/26/2008 4500212537 1 | 1381412, ENC 2U DUAL SP DPE FC FRONT END 10206301 1EA  1EA| 1EA|  000EA| 56300.00 $630000) S0.00
to Open PO 2 1471753, EMC 4- 1TB 7200K SATA W 10208301 |x 1EA|  1EA| 1EA|  000EA| 5250000 $242022|578.78
3 1381420, EMC SECOND SPS OPTIONAL 10208301 | x 1EA. 1EA| 1EA|  000EA| 550000, 5$50000| 5000
detaiIS 4 1331421, EMC FACTORY CONFIG 10206301 | x 1EA|  1EA| 1EA|  000EA| 51800  $1300| 5000
5 1445617, EMC PREMUM HW SUPPORT 10206301 | x 1EA| OEA| 1EA|  000EA| 5220000 5220000 5000
Result SEA 4EA SEA 0.00EA $11,51800 $11,43822|879.78
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Commitment Detail

[ Summary | BudgeiDetal | Actusieial ol = ©

Funds Center(s): NSF Math & Sci Schol, Camous Suicide Prev, Upwerd Bound 08-05 Fiscal Year interval Emoty Demarcation
User D-Award: Ennpty Dampreation User Name-Award: Emety Demprestion As of Date: 04/15/2009 05:20:09

Ck
Commiment, fem > Vendor = ]|l L] 4= 36 ELEB cicls roafe pasic ER @Eﬁ

Fund {Text “ Key * Funds Center (Text ™ Key Fescal Pericd’™'ear Commitment Rem [Transaction Type

[ =1 [= BT | :j.';
Funds Reservation

Furchase Requisition
B s Chrder

=7 Bloomsburg Award 5tatus - Commitment Detail

@

Commitment Rem Vendor Transaction Type Posting Date Doc#
885114 | Contr Food Sves-Othr 1020038 ARAMARK CORPORATION Purchase Requisition 04/07/2009 10238307
Purchass Order 04132009 ROGOOOS1IT
Result
560300 | Educational Supplies 1032991 | HARCOURT ASSESSMENT MC. Purchase Order 02/06/2009 RO0O00E064
1062940 | DON-LEN, INC. Purchase Order 0316/2008 4500235872
Result
&15100 | General Trave! # Not assigned Funds Reservation D2125/2009 200085252
04/01/2008 200087960
200087962
200087963
Resuft

The Commitments tab displays purchase order, purchase requisition and funds reservation commitments.
A. Commitment Item, Vendor, Transaction Type, Posting Date, and Doc # are displayed in rows with the
Commitment amount in the column. The data is sorted by Commitment Item number and
subtotaled by Commitment Item.
B. You can filter by Purchase Order, Purchase Requisition or Funds Reservation. You can select from
several different views including a view to sort by the oldest first.
C. Click on the View Document Text to drilldown on the text in rows.

Commitments — Goto PO Details

RO0000E06" gac
aso0z2777( BE%K
=7 Bloomsburg AWa| uz;n0gsg, D30k 10 Start
450021666¢| Keep Fiter Value =
z 4500216886¢| Fix Fiter Value to Axis = = z
Commitment kem 4000017134 Fiter and drildown according o » ion Type Posting Date Doc # Commitments
665114 | Contr Food| 4000017142 Drildown 9 > Order 04/13/2009 (A RO00009117 5116
660300 Educational snpgpq744: Drildown R E Order 02/06/2009 RO00005064 535
625300  Specialized 4000017144 Swap Doc# with N = Order 01/06/2009 4500227770, 5610
450023805 pemove Drildown B Order | Context Menu for RO00006064 h 5840
4500239060 Swap Axes = Order S 580
AS00TTE e N = Order 09/25/2008 4500216665 5900
450021717€
B) g Order 03/18/2009 4000017134 52,280
4500216867 L3
450021666z Export as ... ¥ | Former (<=2008) Budget Ling 4000017142 51,055
ol Actual Li ADANNATAAT S 740
4000013458 mookmark Bc;?»;lnensa‘ Budget Lines
400001734 pergpnalize Web Page Commitment LJ;rles
4500218667 pistribute +
4= R B o1k rof: EE E &7
=7 Purchase Order Detail Target for Commitments
Vendor Doc Date tem | Product Desc. Req # Final Invoice PO Received | Invoiced Open Invoice | PO Line |Invoiced Open  Open
Quantity Quantity CQuantity Quantity Amount  Amount | Invoice Commitments
HARCOURT ASSESSMENT INC. 02/06/2008 | RO00006064 |1 BASIC SCAN/SCORE CHARGE 10229408 | X TOEA 0EA| TOEA 0.00 EA |5 245.00 5245.00| $0.00 $0.00
4 STUDENT REPORT WITH NARRATNE 10225408 | X TOEA DEA| TOEA 0.00EA|5119.00|5119.00| $0.00 $0.00
3 MASTER LIST OF TEST RESULTS 10228408 | X TOEA OEA| TOEA 0.00EA| 566.50| $66.50 $0.00 $0.00
4 RETURN OF ANSWER DOCUMENTS 10229408 | # 1EA 0EA O0EA 1.00 EA| $35.00 §0.00|%35.00 $35.00
5 POSTAGE AND HANDLING TO RETURN DOCUMENTS | 10229408 | X 1EA 0 EA 1 EA 0.00EA| $39.57| $3659 §$2838 $0.00
Result Z12EA O0EA| 211 EA 1.00 EA |5 505.07 | 5 467.09 | $37.95 $35.00

To view the PO Details from any PO (Document) Number:
A. Right click on the PO Number to call the Bl context menu.
B. From the Bl context menu, select Goto > PO Details.
C. A new window will open displaying the PO Quantity, Received Quantity, Invoiced Quantity, Open
Invoice Quantity, PO Line Amount, Invoiced Amount, Open Invoice, and Open Commitments
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Goto Functionality

» Off Campus Credit St 2215744 2216 744 £216,744 5181,
» Off Campus Incentive $ 6,959 56,959 % 6,959
P Continuing Educatien $ 673,756 $ 673,756 $ 673,756 $ 560 4
Exp of Study Abroad 5208 5 208 5208
} Registrar 539
Role of EphA2-Pro MM 22058 2 2 026 2 2 088

Rarch Pack-Evol Ecol $1.738, R -

AE Race,Gend Ethn AP F | Former (<=2008) Budget Lines

Family Stress-Pang08 Exportas .. 4 n‘b -

Toxicity in Blackwrm Bookmark BCS (-=2009) Budy_/Lines

o Commitment Lines
Ret Prog for Women Distribute ]
¥ Assistant VP for Aca $2193,488| 52182011 | $2374515| $30248§2| $3,32230 Prup&T B 51%| $1,128,819| §2

ETS Testing Material §£5387 Key Figure Definition B £5.875

Asst VP Acad Affairs $ 232 938 5120815 5 137,858 $ 235382 $25283 Query Properties B 9 % 5 19,693 3
Exchange Programs 5 4,000 51,300 31,963 51 404 5l Gab Bl R PR 255 % 516345
Commence/Convocat 325844 519,835 $ 38,025 529741 100 % | 5-29,741 =100 % 5-25,244

You have the ability to “jump” from any number in your budget reports to the actual, budget, or
commitment detail lines.

If you want to see the detail of the number, simply right click on the number to call the Bl context menu.
From the context menu, select Goto>Actual Lines. (If the number you wish to see detail is a budget or
commitment number, select the appropriate jump target.

A new window will open with the line item details of that number. You can now navigate in the new
window, open the navigation block, bookmark, etc.

Notice how the total on the new window will match the number from which you jumped.

"_g BW Web Application - Windows Internet o . & - : SERES |

&R EEFE &8
= Actual Lines
Fiscal year/period FM Posting Date = FM Document Mumber = Fund Funds Center Commitment tem Cocument Text | Actual
JUN 2008  0BIZ7T2008 1001718347 | Spec ProjMarg of Ex 1012030803 | Research Packing in Evolutionary Ecology 660230 EDP Equip-Noncapital # | s33185
06/30/2008 | 1001718347 | Spec ProjMarg of Ex 1012030803 Research Packing in Evolutionary Ecology | 680230 EDP Equip-Noncapital # | 533185
1001729036 Spec ProjMarg of Ex 1012030803 Research Packing in Evolutionary Ecology | 660230 | EDP Equip-Noncapital | # $90.95
1001729037 | Spec ProjMarg of Ex | 1012030803 Research Packing in Evolutionary Ecology 660230 EDP Equip-Noncaptal # | s183.00.
1001729038 | Spec ProjMarg of Ex 1012030803 Research Packing in Evolutionary Ecology 650230 EDP Equip-Noncaptal # | s40.00
1001729038 | Spec ProjMarg of Ex 1012030803 | Research Packing in Evolutionary Ecology 660215 Computer Comp/Suppl # |51,407.05
Result |51,739.00]
Overall Result [51,739.00
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Using Dropdown Filter Links

A.

=

Click on the text link to open a dialog box Fund (Text 5 Key “y Funds Center (Text * Key “ )

that will allow you to select multiple ; X

values. You will also have the ability to

perform searches from the dialog box.

. Click on the Text link to display the text of
the characteristic (Fund in this example).

. Click on the node following Text to sort by
text ascending

. Click on the Key link to display key and text
for the characteristic.

. Click on the node following Key to sort by key ascending.

v (Al -

Key and Text displays as well as sorting will change the dropdown display as well as the
display of that characteristic in the data table.

Toolbar Icons

=< -

e X Cieis Featn Fastn EB By B 82 )

A)(B) (C F G 1) (J L

Back button will undo your last navigation or filter. You can click the button for each step you would
like to undo. Do not use your browsers back button. Do not click the button again until the screen
fully loads.

Back to Start button will remove all navigation steps and filters to return the initial view.

Conditions and Exceptions can be viewed or created by clicking on this button. Exceptions will
“color-code” the data based on rules such as balances less than zero should be red. Conditions filter
the data based on criteria such as display top ten vendors.

Display/Hide the navigation block. The navigation block is an icon based tool for drilling down and
filtering. It is a powerful analytical tool.

Hierarchy button will activate or deactivate the hierarchy for Commitment Item. Each click will
toggle hierarchy state on or off.

Hierarchy button will activate or deactivate the hierarchy for Funds Center. Each click will toggle
hierarchy state on or off.

Hierarchy button will activate or deactivate the hierarchy for Fund. Each click will toggle hierarchy
state on or off.

Click on the Bookmark button to create a bookmark and save it to your favorites. Bookmarking is a
two step process. First create the bookmark and then add the new page to your browser’s favorites.
Display notes about the tab you are viewing.

Display repeating text in rows.

Remove all results rows. Performing this action may be beneficial before exporting to Excel.

Export to Excel.
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Mouse Over Help Text

Icons and text links have hover
text. Simply hover your curser
over the icon for text link to see a
= short explanation of what
command will be executed by the icon or
link.

&= R CI%FC% R Y

Fi Click here to activate or deactivate hierarchy
presentation of Funds Center. The button will toggle
hierarchy presentation on and off. An active hierarchy
may change the text order of dropdown filter for
Funds Center. Deactivate to sort by text.

Document Text Posting date

View Selection

The view selection dropdown can be used to select different views of the data.

Views help save time by eliminating multip
the dropdown.

When selecting a new view, al

.. . Funds Center |
le navigation steps. Select a view from :
Commitment tem

Fund

Period

I navigational steps will be removed

and any filters will be deleted. A new view resets the navigation and filter process. It will be
necessary to filter again if needed.

Create User Defined Views

A. Click on the Create User-Defined
View button to create a new
personalized view of the currently
displayed query.

B. A new window will open displaying
the query results.

C. You can modify the query with
standard Bl functionality. Right-click
for context menu options or use the
Navigation Block to modify.

D. When finished, Save View

"£ Save View - Windows Internet Explorer

Descriston

My Mew View -

/2 Bloomsburg Funds Center Reports - Windows Intemet Explorer

LaRe BN & | hitps://maximus.sytec. passhe.edu:A4430/sap/bw/BEx?sap-language=ENthsplanguage=EN&CMD=1 DOCETEMPLATE D=7 _10_EG_REH

E ication -
ol [@ Bloomsburg Funds Center Reports & BW Web Application - Windows Internet Explorer (]‘3)

D
T Bloomsburg Universi IS
Lﬁﬂ]‘ Business Intelligence Cr
‘Web Application for Fuyfds Ce: &R ORERHFD
[ chats | Staws | Hierarchy | | = E&G 5 Year Trend
| Non-Personnel | Travel | Food | |
Total Expenses & Chargsbacks.
FC Hierarchy: Academic Affairs Div Funds Funds Center 2004 2005 2008 2007 o
User ID: Empty Demarcstion A User
~ Academic Affairs Div. | 553,883,934 |5 56,504,091 | 5 56,269,840 563,035,987 5
Funds Center Hierarchy @- R AR s ren ~ Vice President for A | 53,250,599 53938,604| 54767993 $5388684) §
Provosts Office $366513) 5359370 $401736 5453428
Fund Hierarchy Fund (Text ® Key ) F“_ Provost Discret. Fun $54580| $89217| $52728  $90,193
(Al ~ (A Equipment Repair $6,870| 544959 S30114 562305
Global Awarensss 52,194 543 53045 5181
PA Black Caucus. 54915 54,781 54,081 5567
FEuTeEiTaiz: Ao Spec Proj. Acad Aff 53,185 52,258 514,062 58,824
< Bloomsburg E&G 5 Year Trend Academic Equip 580,598 5183836 5167565 S175236
SSHE Infiatives. s59 5433 53,306
Total Expenses & C. ch Classroom Furn §22.115 $6,206| S11240) 510,378
Frnzlkerer i s (| Faculty/Adm Travel <730 53338 £4443 512938
L Faculty Recrutment $56121| $83185) 100030 581979
~ Academic Affairs Div 553,383,334 | § 56,504,091

In the Save View dialog box, type a Description for the new view you
have created. The description you enter will be a new item on the
dropdown box.

Save after entering Description

You will now notice a new description in the dropdown box. You can select the new view from the list at any time.

This view will be available the next time you ru
(trash can) is visible when you select your view
the delivered views.

n the report. You will notice the Delete User-Defined Views button
. You can use this to delete your view but this option is not available for
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Using Dropdown Filters and Links

Fund (Tesxt* Key ™)

b (A -
(A1)

SSHEA011000000 EAG General Funds

[ [SSHE/101 2010000 Action Plan Fund

-
d SSHEAN 2020002 Facutty Dev Wellnes
SSHEADN 2020004 Off Campus Incentive
S5HEADZ2020005 University Incentive
SSHEAD 2030001 Indirect Cost

SSHEAD 2030002 Matching Funds

S5HEADN 2030003 Research and Disc E
SSHEA 012030004 Spec Proj/Marg of BEx g

| »

Fund and Funds Center are available as filters on every tab of the
report. To select a single value, simple make your selection from the
list. The page will reload with the filter value you selected; however,
the other tabs are not affected. The only way to change all tabs is to
change the variable values.

Click on the Text link to display text only in the dropdown and on
any tables where the characteristic is displayed.

Click on the Key link to display key and text in the dropdown and on
any tables where the characteristic is displayed.

Next to the Text and Key links are sort icons that will sort by key or
text. You can display one and sort by the other as needed.

Dropdown filters only contain the list of available values. If you
executed the report for a single funds center, that is all that will be
in the dropdown. If you ran the report at a department hierarchy
level, only those funds centers in the department will display.

Wait for browser page to load.

If you need to filter by more than one Fund or Funds Center, simply turn on the navigation block
= and click on the Filter icon. You can also search with this method. You can also click on the
dropdown filter characteristic name (Fund in this example) to open a dialog box to select

multiple values and search.

Using Funds Center Links to Call Variable

The value of the fund center(s) || Summary |

Budget Detail I et osne  Commitment Detail  [rsge]

is displayed just below the tab
row in your fund center

Funds Center(s). MSF Math & Sci Schel, Campus Suicide Prev, Upward Bound 08-09

Uszer ID-Award: Em

¢ Demarcation

lzer Name-Award: Empty Demarcstion

report. This text is a link that
will call up the variable screen.
You can click here to change

|Cnmm'rtment ttem = Vendor = &= B’ CI - R

the variable values in the

A benefit of clicking this link
to change values is that any
navigation you have done in
= the report will remain in
place after changing the variable
values via the link. If you were simply to
run the report again with the email

link, the navigation state would be lost.

Fund (Test™ Key* ) Fundz Cen oy
[an) =1 [ =] [ =l [
report. “Empty Demarcation” means no values were entered for the variable when the report was executed.
Variables for Bloomsburg Award Reports
(DFiscal Year hterval (Optonal) | |3 Tl [i
(MFunds Center (Selection, Opfiona) |= 'l:l Ilnclude vl
(D user D-Award (Mutipk, Opional) I
(PUser Name-Avard (kg Optoral) | [1]
Executg|| Check
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Fiscal Period/Year

Fizcal Pericd™ ear . . .
You can filter your data to a single fiscal

(Al hd period/year by selecting the value from the
Fiscal Period/Year dropdown box.

In addition to selecting a single fiscal period/year from the dropdown
box, the Fiscal Period/Year text is a command link to open a selection
screen.

A. From the selection screen multiple values can be selected.
Using this method the user can create reports that end at any
desired month.

B. After selecting the fiscal period/year values, click on the
transfer button.

After clicking on the transfer button it may take several seconds
for your report to refresh. The larger the data selection, the
longer it will take to return your results. It could take 5-15
seconds — please be patient. You do not need to click the transfer
button more than one time.

Without changing the Fiscal Period/Year values all reports display
fiscal year to date.

Wait for browser page to load.

Select Filter Value for Fiscal Periodear

Hew Filter Values
Fizcal Period/ear | |

Maximum Number of Hits
| Find|| Search for Display Attributes Activated|
Fiscal Period/ " ear
[7] Period 15 2009

[7] Period 14 2009

[7] Period 13 2009

7] Jun 2008

[C] MAY 2009

"] APR2009

7] MAR 2009

["] FEB 2009

[C] JaN 2009
DEC 2009
NOV 2009
OCT 2009 @D

SEP 2009
AUG 2009

JuL 2009
["| Period 00 2009

| Select All|| Deselect|

Description of Filter Values

F 0 | =1
“
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Navigation Block

Funds Center Travel Report ﬁ 3% ﬁ; |¢%, FC\:%! @ ? E Funds CentersVendor
Commitment item B [, | Document DISPLAY / HIDE Mavigation B|Dck] 5] [H, | Fizcal Periodryear B | HH
W N W W

Fund B [H, | Funds Center 217 [, | Posting Date ] | vendor =i
B B B B

Click this lcon to Display or Hide Havigation Block

The Navigation Block gives the report user analytical ability by simply clicking on icons to modify the display area.
The Navigation Block can be used to rapidly change the displayed characteristics as well as the displayed order of

the characteristics.

Navigation Block Icons - 1

1. Drilldown: Clicking on this icon will Drilldown the existing Funds Center [% @) ?
data in the rows by the additional characteristic.

2. Drilldown in Columns: Clicking on this icon will Drilldown in m
Columns the existing data in the columns (Key Figures) by the
additional characteristic. When drilling across, existing Key

Figures will be grouped under the Drilldown in Columns heading.

3. Filter: Clicking on the Filter icon will display the options for the Characteristic. It is then possible to
select only those Characteristics to view. It is best to limit (Filter) Key Figure data before Drilldown or
Drill Across.

Do not drill across with more than a few characteristic values. It may bring values to drill
across on 3 or 4 different fund centers but drilling across by 50 will be difficult to read and
= interpret.

Navigation Block Icons - 2
Account ._-l @ 1. When a Drilldown or Drilldown in Columns has been
executed, it can be removed simply by clicking on the

W
SSHERED3110 Postage @ ﬁ Drilldown or Drilldown in Columns icon again.

E

2. When data is filtered, the name of the filter value will appear
in the Navigation Block next to a trash can icon. Click on the
trash can icon to remove the filter value.

When clicking on an icon in the Navigation Block, or any context menu item, wait for the
command to execute and the screen to refresh before clicking on the next command.

2
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Context Menus

Accuugﬁ.] Do

Context Menu for Account iEmprymt 200
' 200
200

Re

21200 | Salaries AFSCHE 200

T

Use

The Web items Navigation Block, Table, Chart, List of Exceptions, List of Conditions, and Label have a context menu
that you can call up by clicking on a cell text with the right mouse button.

Features

The context menu offers various functions depending on the cell context, the Web item used and the settings of the
Web template in the Web Application Designer.

The basic menu contains a subset of the enhanced menu. The Web Application Designer has the ability to hide or
unhide context menu options so context menu selections may vary by report.

You must see the “hand.” Do not use IE context menu.

Context Menu Options (will vary by report and object selected)

Back
Back to Start {b Choose Back if you want to undo a navigational step in this query view. This
Keep Fiter Value takes you back one step to undo your most recent action.
Fix F||terl\.-‘aIuetu Axis Back To Start
Select Fiter Value . . . . . .
Fiter and drildown accordingto Choose Back to Start if you want to undo all navigational steps in this query view.
— N This will return you to the original query view.
Swap Commitment item with » Bookmark
Remave Drildown Creates a bookmark of the page in the current configuration. After bookmarking,
Swap Axes simply add the page to your IE favorites for future viewing.
Collapse Hierarchy Node Calculate Result As...

Deactivate Hierarchy

You use this function to recalculate the results rows and single values that are

Expand Hierarchy ' displayed in the query according to the following criteria: Summation / Maximum
Sort Commiment tem ' / Minimum / Count All Values/ Count all values < > 0 / Average of All Values /
Goto v Average of All Values < > 0 / Standard Deviation / Variance / Suppress Result /
Exportas... ' First Value / Last Value.

[B}_uik_:ﬂrk Calculate Single Values As...

sstrbute ’ You use this function to recalculate the single values that are displayed in the
;Tjerf;&r: e query according to the following criteria: Normalize result/ Normalize total
Vari:;l&s Enw result/ Normalize../ Ranked list/ Olympic ranked list

Cur. translation

Basic Menu
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Context Menu Options (will vary by report and object selected)

Cumulated
You use this function to cumulate the individual cells in an area. The first value is added to the second value, the
result is added to the third value, and so on. In the columns, the cells are cumulated from top to bottom, and in the
rows, the cells are cumulated from left to right. With blocks of single values, that is, a drilldown in both the rows
and the columns, the values are cumulated from top to bottom and from left to right.

Distribute
Allows for the ad-hoc distribution of a query by e-mail. The Broadcaster Wizard dialog box will display to guide the
user through the e-mailing options.

Drilldown - Across Or Down
For characteristic descriptions (for example, country), you can choose Drill Down - Vertically in the navigation
block or from a label in order to drill down along the axes for the columns or rows.

Export As -> MS Excel 2000 File
The query data is embedded in the BEx Analyzer. As with queries the navigation status does not change and the
formatting is transferred. You can see the filter restrictions and the data in the table. Exceptions are highlighted in
color in the same way as they are on the Web. You can also use the BEx Analyzer BW functions to continue
navigating after refreshing the query.

Filter And Drilldown According To - Characteristic
Choose Filter and Drilldown According to to fix a characteristic to a value in one step (meaning to filter it) and to
drilldown according to another characteristic on the same axis (row axis or column axis).

Fix Filter Value To Axis
Choose Keep Filter Value on Axis if you only want to see the data for a characteristic value and, at the same time,
you still want to see the characteristic value itself in the drilldown.

Goto
Choose Goto when you want to access documentation and jump targets using the Report-Report interface.

Keep Filter Value
Choose Keep Filter Value if you want to see only the data for a characteristic value. The characteristic value itself is
removed from the drilldown.

Key Figure Definition
Choose Key Figure Definition to see how a concrete figure is comprised in your Web application. You can check
whether data has been loaded and analyze errors.

Properties
Choose Properties when you want to change different settings for the characteristic or key figure.

Query Properties
Choose Query Properties when you want to change different settings for the query at run time.

Remove Drilldown
Choose Remove Drilldown if you want to remove a characteristic from the drilldown.

Select Filter Value
Choose Select Filter Value if you want to filter the Web application according to values.

Sort = Sort Ascending / Sort Descending
You can use this function to sort structural component values by ascending or descending order

Sort Characteristic
You can use this function to sort characteristic values or attributes for a drilldown characteristic in descending or
ascending order. You can sort by the key or the name.

Swap Axes
You use this function to swap the axes of the query. If you have characteristics in the rows and key figures in the
columns and you choose Swap Axes, then the key figures are displayed in the rows and the characteristics are
displayed in the columns.

Swap Characteristic 1 / Structure 1 With = Characteristic 2 Structure 2
You can use this function to swap a characteristic / structure with another characteristic / structure.
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Run Time Out Error — 500 Connection timed out

If the report you are running exceeds the |ESYNSEFIINENIRINPI"
maximum run time limit, you will get a
connection error message. Even though
you get the time out error, the queries will

still run and complete in background. For 500 Connection timed out

this reason, the queries will be cached after
completing in  background so simply

. . Error: -5
execute the report again and is should Version: 7000
appear without the error. Component: ICM
Date/Time: Mon Mov 3 12:48:09 2008
Module: icxxthr_mt.c
Line: 2693
Current Run Time Out setting: Server. maximus_PB1_30

Error Tag: {-}
10 minutes

© 2001-2005, SAP AG

Detail: Connection to partner timed out after 120s

Idle Time Out Error — 400 Session timed out

400 Session timed out - please log in again

Error: -1

Version: 7000

Component: ICM

Date/Time: Mon MNov 3 13:12:26 2008

Maodule: icxxthr_mt.c

Line: 1705

Server: maximus_PB1_30
Error Tag: {-}

Detail: Session does not exist

© 2001-2005. SAP AG

If your Bl web application sits idle on your
screen for too long, you will get a session
error message. You need to run the report
again to reestablish a Bl connection and
enable functionality. You will lose the

current navigation status.

Current Idle Time Out Setting:

120 minutes

= If you need to leave you
computer for over 120minutes and do

not want to lose your navigation status, you can bookmark your page to save it for use later.
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Printing with Internet Explorer 7

|| @ Cheyney Fund CenterR... x l_] i~ '|@JFI_9, To print reports, first select Print Preview...
Print... Ctel+P | |
[ PprintPrevie.. ~ || | On the Print Preview screen, select Only the selected frame
P xo feeisivg and Shrink to Fit from the dropdown boxes.
closed pays. Last Data Update: 07/17/2008 05:33:02 |

Only the selected frame = | Shrink To Fit -

| |[Eyenion Tagammtion Systems SAP Business Whrefons:

e it e b et My S

@ - - @ v@Page'i@Tmlsv H
Delete Browsing History... = To print reports with formatting as displayed on the screen,
Diagnose Connection Problems...
bon-uo Blocker . you need to enable background
|| pup Internet Options
05 Phishing Filter 1 I
— Manage Add-ons [ General [ security | Privacy | Content | Connections | Programk | Advanced | prlntlng'
Settings
Work Offline - donioad piacehaid
| show image download placeholders -
Windows Update Showpicthres .
|| FullScreen ——Smzetimsgedibeing On the Tools button, select Internet Options
ent! v Menu Bar ¢ Printing
7 o1 Toolb rint background colors and images
- colbars SedrCT o theArdresstar H
.01 775 Whensearcing On the Advanced tab of the Internet Options
7 51 Send to Bluetooth Device... () Display results, and go to the most likely site . P .
00 o Note © Do ot vemrch o e A cos bar E dialog box, scroll down to the Printing options
0.01 Sun Java Console () Just display the results in the main window
fe8 Just go to the most lkely site .
B . ; 8, security Check the box Print background colors and
nternet Options - X
7.5 Allow active content from CDs to run on My Computer® .
500 || [T Allow active content to run in files on My Computer® % images.
1] m ] 3
*Takes effect after you restart Internet Explorer
Click [OK]
Reset Internet Explorer settings
Deletes all temporary files, disables browser Reset
add-ons, and resets all the changed settings.
‘fou should only use this if your browser is in an unusable state.
@ Some settings are managed by your system administrator. Now your reports will print with formatting as
[ ox [ cancel || 2oy || displayed on screen.
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Help and Reference

SyTEC Business Intelligence Home Page
http://www.sytecpa.org/Bl/

Bl Web Application Navigation Training
http://www.sytecpa.org/documents/BEx%20Web%20Application%20Navigation.pdf

Contact Information

Julia Kaschak at extension 4022 or jkaschak@bloomu.edu

Debra Newman at extension 4574 or dnewman@bloomu.edu

A Few Notes to Remember:

v BI on the web is a very safe, read-only environment for reporting. You can't break it - please experiment
with functionality.

v" Although BI on the web works with multiple browsers, it is best viewed with Microsoft® Internet
Explorer

Don't forget your BI password. This is different from your network and SAP R/3 password.
Your BI user ID is the same as your SAP R/3 user name.
Don't forget to use the icons for BACK and BACK TO START. Do not use your browser's back button.

If you are prompted to choose a certificate when you first execute the report, select OK or cancel.

AN NN

Please remember you are running reports and not "Surfing the web." The reports take time to run and
display on your computer. Many variables influence the amount of time it takes fo display the results.
While 10-30 second times are typical, it could take several minutes depending on the request.
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